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This COVID-19 Safety Plan has been prepared 
to meet the ACT Public Health Directions  

that enacted the move to Stage 4 restrictions of Canberra's 
Recovery Plan 

from 9am on Wednesday 2 December 2020. 

 

 

REQUIREMENTS ACTIONS 

Have a COVID Safety Plan. If places of worship do not have a 
COVID Safety Plan, the maximum number of people allowed 
in the venue is 25. 

Our COVID-19 Safety Plan will be located at the back of the main hall (on the 
table with the donation box). An electronic copy of the COVID-19 Safety Plan 
will be uploaded to the church website. 

Capacity of venue: Venues can have one person per two 
square metres of usable space in each indoor and outdoor 
space (excluding staff), up to a maximum of 500 people for 
each space, provided they are using the Check In CBR app. 

We are using the Check In CBR app. The capacity of our gatherings will observe 
the density restrictions of one person per two square metres of usable space in 
each indoor and outdoor space (excluding staff), up to a maximum of 500 
people for each space. People will be counted upon entry and the number of 
attendees will be capped once the capacity has been met. 

Collect contact details. Use electronic recording if possible. If 
using a paper record, note the first name, phone number, 
date and time the person attended and keep the record for 28 
days before destroying it securely. Sanitise the pen after each 
person uses it. 

We will collect contact details using the Check In CBR app. For attendees not 
using the Check In CBR app, we will have an assigned person at the entrance 
door to record the first name, phone number, date and time of attendance.  
This information will be held for 28 days then destroyed. 

Put up signs. 
Display a sign at the entrance saying how many people can be 
in the venue. 
Place signs at the entry to each usable space saying how many 
people can be in that space. 
Display messaging for patrons to stay home if unwell. 

We will display a sign at the entrance saying how many people can be in the 
venue. 
We will place signs at the entry to each usable space saying how many people 
can be in that space. 
We will display messaging for people to stay home if unwell. 

Manage the crowd. 
Manage the flow of people to promote physical distancing, 
particularly where people enter and leave the place of 
worship. 
Encourage those attending to keep 1.5 metres away from 
other people/groups they do not know. 
Discourage gatherings in communal spaces. 

We will manage entry and exit points to avoid overcrowding. We will use 
different doors for entry and exit where possible.  We will display signage at the 
premises to communicate the direction of people flow. 
We will encourage those attending to keep 1.5 metres away from other 
people/groups they do not know. 
We will discourage gatherings in communal spaces. 

Avoid using collection plates and other shared equipment 
during services. 

We will strongly encourage people to use electronic banking for donations.  A 
donation box will be located at the back of the hall for those without access to 
electronic banking. 
We will ensure that all speakers and singers will have their own microphone and 
music stands throughout the church service.  Instruments will not be shared 
among musicians. 

Limit the use of books, if possible. Attendees will be instructed to bring and use their own bibles.  Bible will be 
gifted to those who do not have a bible. 

Clean any shared equipment and books between each use. We will clean any shared equipment and books at the end of each church 
service. 

Keep the number of church leaders and others involved in the 
service to a minimum and ask them to remain physically 
distanced. 

We will make sure that church leaders and others involved in conducting 
services will be kept to a minimum and at least 1.5 metres from the 
congregation. 

Singing carries a high risk due to increased droplet spread. 
When singing, congregation/attendees should maintain a 
minimum of two metres from each other and cleaning of 
areas or equipment in range of singers/performers should be 
increased. 

We will ensure that during congregational singing each household maintains a 
minimum of 2 metres from each other and cleaning of areas or equipment in 
range of singers would be increased.   

Minimise the number of choir members in each service. Choir 
members must stay at least two metres away from the 
congregation, those conducting the service and, if possible, 
each other when singing. 

The number of choir members will be kept to a minimum in each service.  
We will keep the choir members at least 2 metres away from the congregation. 
Choir members will maintain at least 2 metres from each other when singing. 

Minimise the number of musicians in each service. Musicians 
must stay at 1.5 metres away from the congregation, those 
conducting the service and, if possible, each other. 

The number of musicians will be kept to a minimum in each service.  
We will keep the musicians at least 1.5 metres from the congregation. 
Musicians will maintain at least 1.5 metres from each other when performing. 

Encourage physical distancing of 1.5 metres between each 
group or household. 

We will encourage those who attend to allow for 1.5 metres physical distancing 
between each group or household. 
We will set chair rows at a safe distance from each other and encourage four 
seat gaps between other people who are not a part of their household. 

Increase the frequency of cleaning for high touch areas and 
objects and restroom facilities - download the WorkSafe 
cleaning checklist for more information. 

We will clean high touch areas and objects (including bathrooms) with 
detergent or disinfectant or wipes at the end of each church service, in 
accordance with WorkSafe cleaning checklist. 
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